MOJOKEHUE
06 opranu3anuy paGoTsl ¢ EPCOHATBHBIMH JAHHBIMH PA0OTHHKOB
MBJAOY — PP —a/c Ne 2 cr. KaauHuHCKO#H

Hacrosiiee [lomoxkenue paspaboraHo Ha ocHOBaHMM  KOHCTHTYIMH
Poccuiickoit ®enepanuu, @enepansHoro 3akora ot 27 urois 2006 Nel52-@3 «O
nepcoHadbHBIX JAaHHBIX», TpyaoBoro konekca Poccuiickon ®eneparuw,
denepansHoro 3akona ot 27 wmroms 2006 Neld9-®3 «O6 wuHpopmarmi,
vH(GOPMAIMOHHBIX TeXHOJIOTHSIX U 0 3aumTe nH(opMaluy, [locTaHoBIeHNS
[TpaButensctBa Poccuiickoit @Peneparmu ot 17 nosibps 2007 r. Ne 781 «O06
yTBepiKaeHun [Tonoxkenus 06 obecneuerun 0€30MacHOCTH NEPCOHATBHBIX AaHHbIX
pHu ux 06paboTke B WHOOPMAIIMOHHBIX CHCTEMaX MEPCOHATBHBIX JaHHbBIX» U
MpU3BaHO 0OeCIeYrTh IpaBa | CBOOOAY y4acTHUKOB 00pa3oBaTe/ibHOrO mporecca
1pu 006palboTKe X MePCOHaNbHbIX 1aHHBIX.

1. O6mne noJioKeHUus

1.1. Tlepconansubie nanuble PaboTHIKA — cBelleHUs O (aKTax, COOBITHSIX U
00CcTOSTEIbCTBAX KU3HU PaboTHMKA, TO3BOJISIONINE UASHTH(OUIIMPOBATE €r0
JIUYHOCTH, HEOOXOAUMBIE aIMUHUCTPALINH B CBA3H C TPYJAOBBIMH OTHOIICHHAMHU C
PaGoTHukoM U Kacaroiuecs: PaboTHuka.

1.2. K nepconaipHbIM AaHHBIM PaboTHHKA OTHOCSATCS:

v\ cBeJeHMs, CoJiepiKallnecs B [1acropTe UM HHOM JOKYMEHTE,
YIOCTOBEPSIOIIEM JIMYHOCTE;

v’ uH(opMalus, colepKaliasics B Tpy1oBoil kHkke PaboTHuka;

v\ undopManus, coaepKalascs B CTpaX0BOM CBHIETEILCTBE
rocy/IapcTBEHHOTO ITEHCHOHHOTO CTPAXOBaHUS;

v/ CBeJeHHs, coJepiKalliecs B JOKYMEHTaX BOMHCKOTO yyeTa (Ipu ux
HaJUYMU);

v undopmanus 06 00pazoBaHuy, KBAIU(OUKALIUY UK HAJTMYUN CIIEIIHATBHBIX
3HAHWH WU IIOATOTOBKH;

v uH(opMalus 0 COCTOSHUY 3710poBbs PaboTHNKa (cBeaeH s 00
HUHBAJMIHOCTH U T.I1.);

v’ HMHH,

v JIOKyMEHTBHI, COJIEpIKalllie CBeIeHUS, HEOOXOAUMBIE JUIS ITPEIOCTABICHUS
PaboTHKKY rapaHTUil U KOMIIEHCalui, yCTaHOBIEHHbBIX IeCTBYOINM
3aKOHOJIAaTEIECTBOM (JIOKYMEHTBI O COCTAaBE CEMbH; JOKYMEHTHI O

COCTOSIHHM 3JI0POBBS J€Tel; JOKYMEHTBI, [TOATBEPKIa0IIHe

JOTOJHUTE IbHBIE TAPAHTUU U KOMIIEHCALIMH 10 OTIpe/Ie/IeHHBIM

OCHOBAHMSAM, MPEAYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (JIOHOPCTBE,
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HAXOKJEHUS B 30HE BO3JICHCTBHS paJualliy B CBS3U C aBapUeil Ha
YepHoObuibckoit ADC u T.11.); AJOKYMEHTBI 0 OepeMeHHOCTH PaboTHuUIIBI,
JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JETEH).

1.3. Bce nepcoHanbHble nanHbie 0 PaOOTHUKE aAMUHUCTpAIUS MOXKET MOTYYUTh
TOJIBKO OT HEro caMoro. PaGoTHUK MPUHUMAET pelIEHUE O MPEAOCTABICHUN CBOUX
MEPCOHANIbHBIX JJAHHBIX U JJAET corjlache Ha UX o0paboTKy CBOEH BOJIEH U B CBOEM
untepece. Coraacue opopmiIsieTcsi B TMCbMEHHOM (hopMe B IBYX IK3EMILISIpax:
OJIMH U3 KOTOPBIX MPEIOCTABISAETCS CyOBEKTY MEPCOHANIBHBIX TAHHBIX, BTOPOU
XPAHHUTBCS Y ONEpPATOPA NEPCOHATBHBIX JAHHBIX B TEUEHHE CPOKA, YKA3aHHOTO B
Cornacun. B cnyyasx, korna aAMUHUCTPAIIHS MOXKET MOJIYYUTh HEOOXOJUMbIE
nepcoHaNbHbIe TaHHbIe PaOOTHHKA TOJIBKO y TPETHETO JUIA, AIMUHUCTPAIUS
JOJKHA YBEJOMUTH 00 3TOM PaboTHHKA 3apaHee U MOJy4YUTh OT HETO MUCbMEHHOE
COTJIACHE.

1.4. AnmunucTpanus o0s13ana coo0muTs PaboTHHKY 0 1emsixX, crnocodax u
MCTOYHUKAX MOJYyYECHHS NIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe
MOJIEKAIINX [TOTYYEHHIO TEPCOHATBHBIX TAHHBIX U BO3MOKHBIX MTOCIEICTBUAX
oTka3a PaboTHHKA 1aTh MMCBMEHHOE COTJIacHe Ha UX MOJIyYEHUE.

1.5. IlepconanpHbie faHHbIE PaboTHUKA SBISAIOTCS KOH(GUISHIMAIHHOM
uHdopMaIuen 1 He MOTYT OBITh UCIIOJIB30BAHbI AAMUHUCTPAIIMEH WIIN JTHO0BIM
WHBIM JIUIIOM B JIMYHBIX LIEJISIX.

1.6. IIpu onpenenennn oobeMa U CoAepkaHUs MEPCOHATBHBIX TaHHbIX PaboTHHKA
agMUHUCTpanus pykoBojacTByercss Konctutynueit Poccniickoit @enepannu,
TpynoseiMm kozekcoM Poccuiickoit deneparumn, MHbIMU (helepaibHbIMUA 3aKOHAMU
1 HacTosiuM llonoxxenuem.

2. XpaHenue, 00padoTKa 1 nepegaya nepcoHAJbHbIX JaHHbIX PaboTHHKA

2.1. OGpaboTKa nepcoHaIbHbIX TaHHBIX PaOOTHHKA OCYIIECTBIISIETCS JIs
oOecrieueHus: COOJIIOIEHHsI 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB B
Hessix coaeicTBus PaboTHUKY B TpY10YCTPONCTBE, 00YYEHUH U MTPOJBUKEHHUHU T10
ciyx0e, obecrieueHus JInyHOU Oe3omacHocTH PaboTHHMKA, KOHTPOJIS KauecTBa U
KOJIMYECTBA BBINOJIHIEMOMN pabOThl, OTUIAThl TPYJa, 00ECIIEUEeHHUs] COXPAaHHOCTU
MMYIIECTBA, MOJIb30BaHUS JIbIOTAMU, MIPEAYCMOTPEHHBIMHU 3aKOHOIATEIIbCTBOM
Poccuiickon @enepanuy u akTaMu aIMAUHUCTPALIUU.

2.2. IlpaBo mocTyIa K MepCcoOHANIbHBIM JJAHHBIM PaboTHHKA HMEIOT:

V' pabOTHHKH yIpaBieHUs 00pa30BaHuss MYHHIUIIAILHOIO 00pa30BaHuUs
KannHuHckuil paios;

V' zasenyronmii JIOVY;

V' mpencenarens npodcorsnoro komurera JJOVY;

v’ crapias MeIUIMHCKAs CEeCTpa;

v 3aBeAyoMIMii XO3SHMCTBOM 00pa30BaTEIBHOTO YUPEIKICHHS.

2.3. 3aBenyromuii JIOY moxeT nepenaBaTh nepcoHaabHble JaHHbIe PaboTHHKA
TPETHUM JIMIIAM, TOJIBKO €CJIM ATO HEOOXOAMMO B LENSIX MPEIyNPEXICHUS yTPO3bI
YKU3HH U 310pOBbsi PaboTHHKA, a TaKkKe B CIIydasiX, yCTAHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.4. JIumo, OTBETCTBEHHOE 32 JIeJIONPOM3BOICTBO:

V' odopmiseT npreM Ha paboTy pPabOTHUKOB;

v/ 3aII0JIHSET TPYIOBbIE JJOTOBOPHI;

v’ BHOCHT 3aIIMCH B TPYIOBBIE KHUKKH;

v BbIZaeT HHGOPMAIIHIO O TIEPCOHANBHBIX JTaHHBIX PabOTHHKA 110
MUCbMEHHOMY 3aIpocy paOOTHUKA UITM €r0 MPEJICTABUTEINSI HA OCHOBAaHUU
HOTapHUAJIbHO-3aBEPEHHON TOBEPEHHOCTH Ha IIOJy4YEHUE TAKUX CBEACHUM O



poecCHOHANTEHOM NESITEIbHOCTH PAa0OTHUKA (CITPABKH, BHITTUCKH U3

IIPUKA30B, KOIUH TPYJOBBIX KHUKEK U T.J.). 3alpOC T0JKEH COAEPKATh

HOMEP OCHOBHOTO JIOKYMEHTA, yI0CTOBEPSIIOUIET0 JUYHOCTh PaboTHHKA MK

€ro 3aKOHHOT'O MPEJICTaBUTENS, CBEJICHHS O J1aT€ BbIJaYM YKa3aHHOIO

JIOKYMEHTA M BBIJIABILIEM €0 OpraHe u COOCTBEHHOPYUYHYIO MOAMKCH

PaboTHHKa MM €ro 3aKOHHOTO MTPEICTaBUTEIIS.

2.5. IIpu nepenaue nepcoHaNbHBIX JaHHBIX PaboTHuKa 3aBeayromuit JIOY o06s3an
IpeaynpeanuTh JIUII, TOMYyYaloUX JaHHYI0 HHGOPMAIIHIO, O TOM, YTO 3TU JaHHBIE
MOTYT OBITh UCIIOJIB30BaHBI JIUIIb B HENSIX, 11 KOTOPBIX OHU COOOIIIEHHI,
NOTpeOOBAaTh OT ATUX JIML MMCbMEHHOE MOATBEPKIAECHUE COOIIIOIEHUS 3TOTO
YCIIOBHSI.

2.6. Nnble npaBa, 0053aHHOCTH, ACHCTBHS paOOTHUKOB, B TPYIOBBIE 00SI3aHHOCTH
KOTOPBIX BXOAUT 00paO0OTKa MEPCOHAIBHBIX TaHHbIX PaO0OTHUKA, OnpeenstoTcs
TPYAOBBIMH JIOTOBOPAMU U JOJKHOCTHBIMUA UHCTPYKITUSIMH.

2.7. Bce cBeneHus o mepeiaye NepcoHaIbHbIX JaHHBIX PaboTHHKA
peructpupytotcs B KypHare yuera nepefadu MepcoHaNbHbBIX JTaHHBIX pAOOTHUKOB
00pa30BaTEIBLHOTO YUPEXKICHUS B IIEJISIX KOHTPOJISI IPAaBOMEPHOCTH
WCITIOJIb30BaHUS JaHHOU MH(OpMAIIUHY JTUIAMH, €€ MTOTYYUBITUMHU.

2.8. 3aBeayromiuii 00pa30BaTEIBHOTO YUPEKIACHUS 00s3aH MPEIOCTABIATh
MEPCOHANIbHYI0 HH(OPMAITUIO B COOTBETCTBYIOIIEE TEPPUTOPUATILHOE YIIPaBICHUE
[Tencuonnoro donaa Poccuiickoit deaeparuu 1mo hopme, B OPSIAKE U 00bEME,
YCTaHOBJIEHHOM 3aKOHOJATeNnbCTBOM Poccutickoit denepanyu.

2.9. PoncTBeHHUKH U 4JieHbl ceMbU PaOOTHHKA HE UMEIOT MpaBa JOCTYIIA K €ro
MEePCOHAIBHBIM JaHHBIM.

3. O0s13aHHOCTH PA0OOTHUKOB, HMEIOLIMX JOCTYII K NEPCOHAJBbHBIM JIaHHBIM
PaboTHuKa, 10 UX XPAHEHUIO U 3alLHUTE.

3.1. PabOTHUKH, UMEIOIINE TOCTYM K NEPCOHAIBHBIM JIaHHbIM PaboTHHKA,
00s13aHBbI:

3.1.1. He coobmiaTh nepcoHanbHbIC JaHHBIE PaboTHUKA TpeThelt cTopoHe 0e3 ero
MUCBMEHHOTO COTJIACHsI, KPOME CIIy4aeB, KOT/Ia B COOTBETCTBUU C (efepaibHBIMU
3aKOHaMU TaKoro COrjlacusi He TpedyeTcs;

3.1.2. ucnonp30BaTh NEPCOHATBHBIC TaHHbIE PaO0THHKA, TOTyYEHHBIE TOJIBKO OT
HETO JINYHO WJIM C €r0 MUCbMEHHOIO COrJIacusi;

3.1.3. obecrieunTh 3aUTy MEPCOHATBHBIX JaHHBIX PaboTHMKA OT
HEIMPaBOMEPHOI'O UX MUCIOJIb30BaHUS WM YTPAThI, B OPAJIKE, YCTAHOBICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoilt denepannu;

3.1.4. o3HakomuTh PaboTHUKA U ero nipeacTaBuTeneit ¢ HactosuuM [lonoxeHnuem
U WX TIpaBaMH U 00S3aHHOCTSAMH B 00JIACTH 3aIIUTHI IEPCOHAIBHBIX JAHHBIX, MO
POCIHCH;

3.1.5. cobGmonarh TpeboBaHNEe KOHDUACHIIMATLHOCTH MTEPCOHATBHBIX TAHHBIX
PaboTHuka;

3.1.6. uckIr0YaTh WM UCTIPABIIATH 110 MTUCEMEHHOMY TpeboBaHuio PaboTHuka
HEJIOCTOBEPHBIC WM HETOJIHBIE TIEpCOHAIbHBIC aHHbIe PaboTHUKa, a Takxke
JaHHBIE, 00paboTaHHBIC C HAPYIIIEHHEM TPeOOBaHMIT 3aKOHOIaTEILCTBA;

3.1.7. orpannunBaTh IEPCOHANBHBIC TaHHbIE PaboTHHKA Tpu TIepeaayde
npeacTaBuTeNnto PaboTHHUKA TOTBKO TOW MHPOpMaIIUed, KOTOpast HEOOXOouMa JJIst
BBITIOJTHEHUS YKA3aHHBIM MPEJICTABUTEIIEM CBOUX MTOJTHOMOYHIA;

3.1.8. He 3amnpanmBaTh HHOOPMAIIMIO O COCTOSIHUU 3/10pOBbs PaboTHuMKa, 3a
UCKIIFOUEHHUEM TEX CBEJEHUM, KOTOPhIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH;



3.1.9. obecnieunts PaboTHUKY CBOOOIHBIN JOCTYN K CBOUM MEPCOHATBHBIM
JTAaHHBIM, BKJTIOYAsl MPABO Ha MOJIyYeHHUE KOMUi 000 3amucu, coaepsKarieit
NepCcoHalIbHbIE IaHHble PaboTHHKA;

3.1.10. npenocTaBuTh mo TpedoBanuio PaboTHHKA OTHYIO HHOOPMALIUIO O €T0
NEPCOHANIBHBIX JJAHHBIX U 00pabOTKe 3TUX JaHHBIX.

3.2. Jluua, uMeroiue JOCTYIl K MepCOHaAIbHBIM JaHHBIM PaboTHHKa, He BlipaBe:
3.2.1. mony4ath u 00padaThIBaTh EPCOHANILHBIEC TaHHbIE PaboTHHKA O €To
MOJINTUYECKUX, PEITUTUO3HBIX U UHBIX YOEKICHUSX, MHTUMHOW KU3HU, YWICHCTBE B
OOIIECTBEHHBIX 00BEAMHEHUSX WIH TPO(COIO3HOM IeATEIbHOCTH;

3.2.2. npenoCcTaBIsSATh NEPCOHANBHBIE TaHHbIE PAOOTHIKA B KOMMEPUYECKUX LIEJISIX
0e3 mucbMEeHHOTO cornacusi PaboTHuka.

3.3. [Ipu npuHATHY pEIICHU, 3aTparuBaoIuX HHTEpeckl PaboTHIKA,
aJIMUHHUCTPALIMH 3aIPEIIAETCs OCHOBBIBATHCS HA MEPCOHATBHBIX JTAHHBIX
PaboTHuKa, TOMTy4YeHHBIX UCKITIOUUTEIHHO B PE3yIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WK AJIEKTPOHHOTO MOIYYCHHUS.

4. IlpaBa u o0s13anHOCTH PaboTHHKA

4.1. B uensix oGecriedeHus 3aluThl IEPCOHAIBHBIX TAHHBIX, XPAHSIIIUXCS Y
paboropaartens, PaboTHUK nMeeT mpaBo Ha:

4.1.1. onpeneneHre CBOMX MPEICTABUTENEH IS 3aIIATHI CBOUX NEPCOHATBHBIX
JTAHHBIX;

4.1.2. TpeboBaHre 00 UCKIIOUECHUHN WU UCTIPABICHUHA HEBEPHBIX UM HEMOJIHBIX
NEPCOHANIBHBIX JJAHHBIX, & TAKKE JaHHBIX, 00paO0OTaHHBIX C HAPYLIEHUEM
TpedoBanuii TpynoBoro Koaekca Poccuiickoit denepaiiuy uid HHOTO
denepanbHoro 3akoHa. IIpu oTkaze aIMUHUCTPALIMU UCKIIFOUNUTh WU UCIIPABUTH
NEpPCOHAJIbHBIE TaHHbIe PaOOTHHKA OCIEIHUI UMEET MPABO 3asIBUTH B
NUCbMEHHOMN (hOpME aIMUHUCTPALIMK O CBOEM HECOIIACHH C COOTBETCTBYIOIIUM
000CHOBaHUEM TaKOro Hecorjacus. [lepcoHanbHble TaHHBIE OLIEHOYHOTO
xapakTepa PaboTHUK MMeEeT MpaBo JOMOJHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3PCHHUS;

4.1.3. TpeboBaHme 00 U3BEIICHUH aIMUHUCTpAIIUEH BCEX JIUII, KOTOPHIM paHee
OBLIIM COOOIIIEHBI HEBEPHBIC MJIU HETIOJHBIEC EpCOHANIbHBIC JaHHbIe PaboTHUKA,
000 BCEX MPOM3BEICHHBIX B HUX UCKIIIOUCHUSIX, UCITPABJICHUSIX WU JOTIOTHEHUSIX;
4.1.4. ob6kasioBaHUE B Cy/I JIIOOBIX HETPABOMEPHBIX ACHCTBUMN WM O0€31eMCTBUS
aJMUHUCTPALIMM MPpH 00pabOTKe U 3aIIUTE MEPCOHABHBIX JaHHBIX PaboTHHKA;
4.1.5. Bo3menieHne yObITKOB U (MJIM) KOMIIEHCALIMIO MOPAJIbHOTO Bpeia B
Cy1eOHOM MOpSIJIKE.

4.2. PaboTHHK 00s13aH COOOIIaTh AIMUHUCTPALIUU CBEJICHUS, KOTOPbIE MOTYT
MOBJIMATH HA MPUHUMAEMbIE B OTHOILIEHUH HETO PELIEHUS, KaCatoIUecs ero
TPYZIOBOU JIEATENBHOCTH.

5. XpaHeHue nepcoHaIbLHBIX IaHHbIX Pa0oTHMKA

JlokymeHTsI, mocTynuBInue oT PaboTHuka, cBeieHus o PaboTHUKE, MOCTYNHUBIIIHE
OT TPETHUX JIUI] C TUCBMEHHOTO corjiacusi PaboTHuka, nHas nHGOpMaIvs, KoTopas
KacaeTcsi Tpy/I0BOH AesiTeNbHOCTH PaboTHIKA, XpaHATCs B ceiide Ha OyMaKHBIX
HOCHUTEJISX (TpyAOBasi KHWKKA, TUYHAS] KAPTOUKA, TUYHOE JIeJI0) U Ha
AJIEKTPOHHBIX HOCUTENSIX C OTPAHUYEHHBIM JTOCTYTOM. JIMUHbBIE KapTOUKH
YBOJICHHBIX pa0OTHUKOB XPAHATCS B apXUBE 00pa30BATEIILHOTO YUPEKIACHUS B
andaBuTHOM TIopsake B TeueHue 75 net (c1.339 «Ilepeunst THTIOBBIX
YIPABJICHUYECKUX TOKYMEHTOB, 00Pa3yOIIUMXCsl B IESITEIbHOCTH OpraHU3allnid, ¢
YKa3aHUEM CPOKOB XPaHEHUS», YTBEPKIAECHHOTO PykoBoauTenem dDenepanbHOU
apxuBHOH ciryx0b1 Poccuu 6 oktsi6ps 2000 r.).



6. OTBEeTCTBEHHOCTh AAMUHHUCTPAIMHU U €€ COTPYAHUKOB

6.1. 3amuTa npaB PaboTHrKa, yCTaHOBICHHBIX 3aKOHOAATEIHCTBOM Poccuiickoit
denepannu U HacTosUM [looxkeHneM, OCyecTBIsSETCSA CYJI0M B LIETAX
MpeceyeHrs HEMPaBOMEPHOTO HCIIOIb30BaHUs MTEPCOHATIbHBIX TaHHBIX PaboTHuUKa,
BOCCTAHOBJICHUS HAPYIICHHBIX MPaB U BO3MEILICHHUS TPUIMHEHHOTO yIiepda, B TOM
Yy CIie MOPAJIBHOTO Bpeaa.

6.2. JIuma, BUHOBHBIC B HAPYIIICHUH HOPM, PETYJIUPYIONTUX MOJIydeHre, 00paboTKy
Y 3aIUTY MePCOHAJILHBIX JaHHBIX pa0OOTHUKA, MPUBJICKAOTCS K JUCITUTIIINHAPHON
Y MaTEPUAIIBHOW OTBETCTBEHHOCTH, a TAKKE MPUBJIEKAIOTCS K TPAXKIAHCKO-
MPaBOBOM, aIMUHUCTPATUBHON M YTOJIOBHOW OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJICHHOM (peiepaibHbIMHA 3aKOHAMU.



